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CUSTOMS AND EXCISE DEPARTMENT

Anti-Money Laundering and Counter-Terrorist
Financing Ordinance
Chapter 615, Laws of Hong Kong

11

1.2

13

2.1

2.2

Guidance Notes on Form 2
Application for Renewal of a Money Service Operator (MSO) Licence

Part A - General Information

Introduction

Statutory Requirements

Under section 31 of the Anti-Money Laundering and Counter-Terrorist Financing Ordinance, Chapter 615
(AMLO), a licensee may apply to the Commissioner of Customs and Excise (CCE) for a renewal of his/her licence.
Under section 29 of the AMLO, any person who operates a money service without a valid licence
commits an offence and is liable on conviction to a fine of $1,000,000 and to imprisonment for 2 years.

The application for renewal of an MSO licence must be made within 90 days but not later than 45 days before the
licence is due to expire. Otherwise, the licensee needs to apply for a fresh new MSO licence.

A licence in respect of which an application for renewal is made before the 45 days of the expiry of the licence and
which expires before the determination of the application by the CCE remains in force—

(i)  until the licence is renewed; or

(i)  if the renewal is refused, until the CCE’s decision to refuse to renew the licence takes effect,

unless the application is withdrawn or the licence is revoked or suspended under section 34 of the AMLO.

Eligibility Criteria

Under section 31 of the AMLO, an application for renewal of an MSO licence must be made to the CCE in the
specified form and manner and accompanied by an application fee specified in Schedule 3 of the AMLO. For details
of the application fee, please refer to Appendix A. The CCE may renew the licence only if the CCE is satisfied that
the sole proprietor / each partner / each director and the ultimate owner (if any) of the applicant is a “fit and proper
person” and the particular premises for the operation of the MSO business are considered by CCE to be suitable. For
details of the Fit and Proper Person Criteria, please refer to Appendix B.

Particular premises intended to be used for the operation of a money service should be suitable for such use. In case
where the premises provided in application form are mixed commercial and residential premises, applicant the
should obtain a written consent from every occupant, (a person who usually resides at premises) for any the
authorized person as defined by section 8 of the AMLO to enter the premises for the
purpose of exercising the powers under section 9 of the AMLO.
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3.1

3.2

4.1

4.2

4.3

Validity of a renewed MSO Licence

A renewal granted under section 31 of the AMLO takes effect on the day following the expiration of the licence, no
matter the approval of renewal is granted by the CCE before or after the expiry date of the licence of which an
application for renewal is made.

Subject to section 34 of the AMLO, a licence renewed under section 31 is valid for 2 years or, if the CCE considers it
appropriate in any particular case, any shorter period determined by the CCE, beginning on the date on which it is
renewed.

Application

Application Formsand Appendices

(i)  Application forms can be obtained from the Money Service Supervision Bureau (MSSB) of the Customs and
Excise Department (C&ED) at Units 402-403, 4/F, Centre Parc, 11 Sheung Yuet Road, Kowloon Bay,
Kowloon or downloaded from the C&ED website at https://eservices.customs.gov.hk/MSOS/

index?request_locale=en.

(ii)  Typeof Application Forms and Appendices:

Form 2 - Application Form for Renewal of a Money Service Operator (MSO) Licence and Annex

Form 3A - Fitand Proper Person Declaration Form for sole proprietor / partner / director / ultimate
owner

Form 3B - Fit and Proper Person Declaration Form for corporate Partner / Director

Appendix | - Authorization (for retrieving personal information from the Hong Kong Police Force)

Appendix Il - Authorization (for retrieving personal information from the Official Receiver)

Supplementary Information Sheet

(iii)  An applicant is required to submit Forms 2 with relevant Annex, Supplementary Information Sheet and 3A
together with Appendices | & Il for the sole proprietor, partner, director and ultimate owner, if any, who
is an individual. Where there is any partner or director which is a corporation, an applicant is also required
to submit Form 3B for such partner / director.

(iv)  Fordetails of how to complete Forms 3A and 3B, please refer to the relevant Guidance Notes.

Online Application

An applicant may submit an electronic application form through the C&ED website at
https://eservices.customs.gov.hk/MSOS/index?request_locale=en.

In person or by post

0} Please note that there is no need to sign on the duly completed Form 2 , Supplementary Information Sheet
and Annex when submitting it to the CCE. The applicant will be asked to sign on it during an interview with
an officer of the C&ED at a later stage.

(i)  After receiving the application submitted in person or by post, the CCE will issue an Acknowledgement of
Receipt of the application within 7 working days from the submission or the postal date.
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5.1

5.2

5.3

54

55

5.6

(iii)  Information provided by the applicant in the application form, Supplementary Information Sheet and
Annex must be supported by copies of relevant documents. Applicant is therefore reminded to ensure that
application is submitted together with all required supporting documents and a business plan and AML
Policy (please refer to paragraph 5.2 of the Licensing Guide for its content). If the applicant fails to
produce the documents within a specified period, the application is considered invalid and will not be
processed by the C&ED. The existing licence will lapse automatically upon the expiry of the validity
period. For details of the required documents, please refer to the “Checklist for submission of supporting
documents” in the application form or Appendix D.

(iv)  If there is any change to the information contained in the application after its submission, the applicant should
submit a written request to the CCE promptly. Likewise, if an applicant wishes to withdraw the application,
the applicant shall submit a written request to the CCE. Applicants are reminded that any amendments shall
form an integral part of their applications. The supplementary information must be submitted together with
copies of relevant supporting documents to the CCE.

Processing of Application

Upon receipt of an application and the relevant documents, the CCE may also request the applicant to provide
additional information to process the application by issuing a reminder letter where necessary. If the applicant fails to
produce the documents within a specified period, the application is considered invalid and will not

be processed by the C&ED.

The applicant will receive a notice for an interview together with a demand note for the payment of fees regarding the
application for the renewal of a licence. An application without full payment will be rejected. The fees are non
refundable irrespective of whether the application for renewal is successful or not.

The applicant is required to bring along with him/her the notice, receipt of payment and the relevant original
documents for verification during an interview with the authorized officers of the C&ED with the date, time and
venue as specified by the CCE. During the interview, the applicant is required, among others, to sign on Form 2 in
the presence of an authorized officer of the C&ED.

The accuracy of the information provided will be checked through various means which include but not limited to the
information held by the C&ED, other government departments and law enforcing agencies.

The processing time may vary depending on various factors including the time taken in collecting the requisite
documents from the applicant and the time required in obtaining records from other authorities to perform a fit and
proper person test.

After the renewal of the MSO licence, the name and the registered address(es) of the licensee will be published in the

Register of Licensees maintained by the CCE. The register will be kept and made available for inspection by
members of the public at the MSSB’s office and the C&ED’s website.
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Part B - Notes on How to Complete the Application Form

Please fill in the form and annex in capital letters and black ink according to the instructions stated in the application
form, annex and the Guidance Notes. An illegible handwritten form may be rejected.

6.1

7.1

8.1

8.2

8.3

Part 1 — Particulars of the Applicant’s Business

Please provide the particulars of the Applicant and the related information including:-

(i)  the number of the ultimate owner? (if any), for sole proprietorship;

(if)  the number of partner and ultimate owner (if any), for partnership;

(iii)  the number of director and ultimate owner (if any), for corporation;

(iv) the nature of the money service business, i.e. remittance service or money changing service or both;

(v)  the status of registration with the Hong Kong Police Force under the pre-amended Organized and Serious
Crime Ordinance, Chapter 455 as a remittance agent and / or a money changer;

(vi)  whether the applicant operates any money service at particular premises (Please refer to paragraph 8.1 below).
If yes, please indicate the number of particular premises and provide the address of all the particular premises
in Part 3.

Part 2 — Principal Address of the Business / Corporation

Please provide the CCE with a principal address of the business / corporation. This address can be the particular
premises used for operating a money service or serve as a local management office i.e. correspondence address.

Part 3 — Details of all the Particular Premises used for the operation of a Money Service

Applicants are NOT required to complete this part unless the applicant is operating a money service in particular
premises as stated in this Part. The following examples of modes of operation are not considered as operating a
money service at particular premises:

(i)  operating a money service without any fixed premises, e.g., door-to-door service;

(i)  meeting customers at a customer office; or

(iif)  conducting transactions only with the use of mobile electronic devices.

If there are no particular premises for operating applicant’s money service, the applicant must provide a
local management office (LMO) (please refer to paragraph 4.7 of the Licensing Guide for details) in the Annex ani
correspondence address at Part 2.

Please provide the details of all the particular premises in which the applicant operates a money changing service and
/ or a remittance service. Here are some examples of Particular Premises for operating a money service business:

(i)  the premises are holding out for operating a money service there;

(ii)  the premises are advertised (including a name plate on display) for meeting customers there; and

(iii)  the premises are regularly controlled by the licensee, e.g. being a landlord or a tenant;

However, premises are not treated as particular premises for operating a money service if the applicant is only a
visitor or a customer at premises such as dining establishments or banks, or at accountant or solicitor firms merely for
processing accounting or legal documents for the applicant.

! see paragraph 11.1 on the definition of an ultimate owner
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8.4

8.5

8.6

8.7

8.8

9.1

9.2

10.

10.1

10.2

Particular premises should be accessible by C&ED officers for the enforcement of the AMLO.

All applicants must declare to the C&ED a local place for storage of books and records (LPS) (please refer to
paragraph 4.11 of the Licensing Guide for details) in the Annex.

Please provide information on whether any other business is being run on the premises. Where other business is
being run on the same premises of an applicant, the money service business of the MSO must be clearly partitioned
and distinguished from the other business. Sharing the premises with other MSO to operate money service business
will not be accepted by the CCE.

Where the premises used to operate a money service are mixed commercial and residential premises, the applicant
must list out the names of all the occupants. Separate sheet may be used if space in the application is insufficient. The
applicant should secure the written consent of every occupant of the premises for any authorized person to enter the
premises for conducting a routine inspection. The applicant should also ensure that each of the occupants has read the
Personal Information Collection

The applicant must list out all the particular premises in which the applicant operates the money service in the
application for registration and the applicant will need to pay a fee for each additional one. If the applicant has more
than one premises for registration, please make a photocopy of the respective page of the application form for filling
in the particulars for the other premises.

Part 4 - Particulars of Applicant who is a Sole Proprietor or Particulars of Individual Partner / Director of

Applicant which is a partnership / corporation

For the applicant who is a sole proprietor and individual partner / director of the applicant which is a partnership /
corporation, please complete Form 3A as well as Appendices | and 11.

The applicant must list out the sole proprietor and all the partners and directors of the applicant, and have to pay a fee
for fit and proper person test for each of them. If the applicant has more than one partner or director, please make a

photocopy of the page and fill in the information as an additional sheet for the partner or director.

Part 5 - Particulars of the corporate Partner / Director of the Applicant (if applicable)

For corporate partner(s) / director(s) of the applicant, please complete Form 3B.
The applicant must list out all the corporate partners and directors of the applicant and have to pay a fee for fit and

proper person test for each of them. If the applicant has more than one corporate partner or director, please make a
photocopy of the page and fill in the information as an additional sheet for the corporate partner or director.
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11.

111

11.2

11.3

12.

13.

14.

Part 6 - Particulars of Ultimate Owner(s) of the Applicant (if any)

Ultimate owner:

(i) Inrelation to a sole proprietorship:
(a) means another individual who ultimately owns or controls the money service business of the sole proprietor;
or
(b) means the other person if the sole proprietor is acting on behalf of another person,

(i) Inrelation to a partnership means an individual who:
(a) is entitled to or controls, directly or indirectly, more than a 25% share of the capital or profits of the
partnership;

(b) is, directly or indirectly, entitled to exercise or control the exercise of more than 25% of the voting rights of
the partnership; or
(c) exercises ultimate control over the management of the partnership.

(iii) In relation to a corporation means an individual who:
(a) owns or controls, directly or indirectly, including through a trust or bearer share holding, more than 25%
of the issued share capital of the body corporate;
(b) is, directly or indirectly, entitled to exercise or control the exercise of more than 25% of the voting rights
at general meetings of the body corporate; or
(c) exercises ultimate control over the management of the corporation.

For ultimate owner(s) of the applicant, please complete Form 3A as well as Appendices | and 11.
The applicant must list out the ultimate owner(s) of the applicant and have to pay a fee for each for a fit and proper
person test. If the applicant has more than one ultimate owner, please make a photocopy of the page and fill in the

information as an additional sheet.

Part 7 — Details of the Bank Account(s) used for operating the Applicant’s Money Service

Please provide the particulars of the bank accounts used for operating the applicant’s money service, including the
name of the account holder, name of bank and account number. The holder of bank account(s) used for
operating the money service must be in the name of the applicant, its partner, director or ultimate owner.

Separate sheet may be used if space in the application form is insufficient.

Part 8 — Additional Information of the business

Please provide the information of the business in relation to the transaction volume, number of staff and use of

computer system.

Part 9 — Declaration by the person who submits the application form and Annex (see Remarks in Part 9 of the

form)

The person who submits the application form should read the declaration in Part 9 and fill in his/her particulars

without signing on it. The application form is to be signed and stamped with the applicant’s company chop in the

presence of an authorized officer of the C&ED during an interview.
8 Ver. 04/2023



15.

16.

16.1

16.2

17.

18.

19.

Specimen of a Completed Application Form 2 and Annex

For further information on the requisite particulars and documents, the applicant should make reference to
the “Specimen of Completed Form 2 and Annex - Application Form for Renewal of a Money Service Operator
(MSO) Licence and Annex” at Appendix C, “Checklist for submission of supporting documents for application for

Renewal of a Money Service Operator (MSO) Licence” at Appendix D.

Part C - Personal Information Collection Statement

Purpose of Collection

The personal data provided in the application form and annex as well as any updates will be used for facilitating
processing of applications / record purpose / record update and investigations for the enforcement of the AMLO,
Chapter 615.

It is obligatory for you to supply the personal data as required by the application form and annex. If you do
not provide sufficient information, we may not be able to process your application.

Classes of Transferees

The personal data you provide in the application form and annex as well as any updates of them may be
disclosed to other Government departments / bureaux or organizations for the purposes mentioned in paragraph 16.1
above; or any third parties under section 49 of the AMLO; or where such disclosure is authorized or required by law.

Access to Personal Data

You have the right of access to and correction of your personal data as provided for in the Personal Data (Privacy)
Ordinance (PDPO). Your right of access includes the right to obtain a copy of your personal data provided in this form
and annex. In accordance with the provisions of the PDPO, we have the right to charge a reasonable fee for the
processing of any data access request.

Enquiries to Personal Data

Enquiries concerning the personal data collected by the application form and annex, including the request for
access to and correction of personal data, should be addressed to:

Departmental Secretary

Office of Departmental Administration
Customs and Excise Department

31/F, Customs Headquarters Building
222 Java Road, North Point, Hong Kong
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Part D - General Enquiry

Applicants may visit the C&ED website at https://eservices.customs.gov.hk/MSOS/index?request locale=en for details
of information on application. For enquiries on individual application, the applicant may write to
msoenquiry@customs.gov.hk or call the following enquiry hotline:

Enquiry Hotline: 3742 7742 (during normal office hours)

Please attach the copies of the supporting documents (stamped with the applicant company’s chop) to the completed
application form and Annex. Authorized officers of the C&ED will examine the original documents during the
interview with the applicant.

The duly completed application form and Annex together with the supporting documents should be
submitted to the Money Service Supervision Bureau of the Customs and Excise Department.

Address S Money Service Supervision Buréau
! Customs & Excise Department ‘
Units 402-403, 4/F, Centre Parc, 11 Sheung Yuet Road,
' Kowloon Bay |
| Kowloon o o |

1)

@)

®)

4)

®)

WARNING

Please read the Guidance Notes carefully before completing the Application Form and Annex. The data provided in
the application form and Annex must be true and correct. Under section 52 of the Anti-Money Laundering and
Counter- Terrorist Financing Ordinance, Chapter 615 (AMLO), any person who provides false or misleading
information in connection with an application for grant or renewal of a Money Service Operator Licence commits
an offence and is liable on conviction to a fine of $50,000 and to imprisonment for 6 months.

According to sections 35(1), 36(1) and 37(1) of the AMLO, the licensee of a money service operator licence must
obtain the approval of the Commissioner of Customs and Excise (CCE) before a person may become the licensee’s
director, partner or ultimate owner.

According to sections 38(1) and 39(1) of the AMLO, the licensee of a money service operator licence must obtain
prior approval from the CCE for adding a new premises used for operating a money service or operating a money
service at any particular premises. Any breach of the requirements under sections 35(1), 36(1), 37(1), 38(1) and
39(1) of the AMLO is subject to the imposition of disciplinary actions by the CCE. The maximum penalty is a fine
of $1.000.000. The licensee may also be prosecuted and liable on conviction to a fine of $50,000 and to
imprisonment for 6 months.

According to sections 39A(1) of the AMLO, the licensee of a money service operator licence must display the
original of the licence in a conspicuous space at the specified premises. Any breach of the requirement under
sections 39A(1) of the AMLO is subject to the imposition of disciplinary actions by the CCE. The maximum penalty
is.a fine of $1,000,000. The licensee may also be prosecuted and liable on conviction to a fine of $50,000.

According to section 40 of the AMLO, a licensee must report any changes in registration particulars to the CCE
in writing within one month from the date on which the change takes place. Any breach of the requirement

under section 40 is subject to the imposition of disciplinary actions by the CCE. The maximum penalty is a fine of
$1.000.000. The licensee may also be prosecuted and liable on conviction to a fine of $50,000.

This Guidance Note is not a legal document. It only serves as a guide in completing the_Form 2 Application for Renewal of a
Money Service Operator (MSO) Licence and relevant Annex. In case of doubt about legal issues, you should refer to the Anti-
Money Laundering and Counter-Terrorist Financing Ordinance or if necessary, seek assistance from your legaladvisor.
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Reference Table on Application Fee

Appendix A

Item Particulars Fee (HKS)
1. Application for the grant of a licence 3,310
plus for each additional business premises 2,220
plus for each person who is subject to the fit and proper person 860
test
2. Application for the renewal of a licence 790
plus for each additional business premises 355
plus for each person who is subject to the fit and proper person 860
test
3. Application for an approval to become a licensee’s director 860
for each person in
relation to whom the
application is made
4, Application for an approval to become a licensee’s ultimate owner 860
for each person in
relation to whom the
application is made
5. Application for an approval to become a licensee’s partner 860
for each person in
relation to whom the
application is made
6. Application to add new business premises 2,220
for each new business
premises
7. Application to operate a money service at particular premises 2,220

for each business

premises
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Appendix B

Criteria of a “Fit and Proper Person”

[Section 30(4) of the Anti-Money Laundering and Counter-Terrorist Financing Ordinance,
Chapter 615 (AMLO)]

In determining whether a person is a fit and proper person, the Commissioner of Customs and Excise
(CCE) must, in addition to any other matter that he considers relevant, have regard to the following:

(@)

(b)

(©)

(d)

(€)

whether the person has been convicted of —

(i)

(i)

(iii)

(iv)

an offence under section 5(5), (6), (7) or (8), 10(1), (3), (5), (6), (7) or (8), 13(1),
(3), (5), (6), (7) or (8), 17(9), 20(1), 61(2) or 66(3) of the AMLO;

an offence under section 14 of the United Nations (Anti-Terrorism Measures)
Ordinance, Chapter 575;

an offence under section 25(1), 25A(5) or (7) of, or any offence specified in
Schedule 1 to the Drug Trafficking (Recovery of Proceeds) Ordinance,
Chapter 405; or

an offence under section 25(1), 25A(5) or (7) of, or any offence specified in
Schedule 1 or 2 to the Organized and Serious Crimes Ordinance, Chapter 455;

whether the person has a conviction in a place outside Hong Kong—

(i)

(i)
(iii)

for an offence in respect of an act that would have constituted an offence
specified in AMLO section 30(4)(a)(i), (ii), (iii) or (iv) had it been done in Hong
Kong;

for an offence relating to money laundering or terrorist financing; or

for an offence for which it was necessary to find that the person had acted
fraudulently, corruptly or dishonestly;

whether the person has persistently failed to comply with any requirement imposed
under the AMLO or any regulation made by the CCE under section 51 of the AMLO;

whether the person, being an individual, is an undischarged bankrupt or is the subject of
any bankruptcy proceedings under the Bankruptcy Ordinance, Chapter 6;

whether the person, being a corporation, is in liquidation or is the subject of a winding up
order, or there is a receiver appointed in relation to it.
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CUSTOMS AND EXCISE DEPARTMENT Forotmca]  Appendix C

Receipt Date]

= K2
EBRGEEEERREHHFE Application No.:
Form 2 Licence No.:
Application for Renewal of a Approval Date:

Money Service Operator (MSO) Licence

FAER 5 615 B (ST LM T ESEERE)

Anti-Money Laundering and Counter-Terrorist Financing Ordinance, Chapter 615

M FFRAE AR AB[F] SRR ITRFAER © BT IETER BEEEITRIERMNE - IS 1ot it s el 2 i

BRI RIEIRIET ] -

FE FEE  TFEIGS
This application form must be submitted together with a duly completed annex. Please fill W WREH - RETE

in capital letter and black ink and read the Guidance Notes and Licensing Guide before com| All particulars filled in this specimen

N N form are fictitious. Any resemblance
B 10 - A AR
Part 1 - Particulars of the Applicant’s Business to individuals or companies is

entirely coincidental.

B AR B R A RS

MSO Licence No. 112(-10141-1919/9/9 (/ .\ Y

Jews 5 #Hcen 1)

Date of Expiry (ddimmiyyyy)
SELEBATR (S g imzm | KL AM | C/H I[N |S|H
Name of Business / Corporation [
(in English) (as shown in the Business Registration

Certificate)

HEGEBEARR(T ) mrswm imem | 4450505 ~
Name of Business / Corporation
(in ChiHESE) (as shown in the Business Registration

/ ) 4

m
=z
(@)
=
0
4
<

Certificate)

EBUREFE ) ws)
Business Name (in English)qif any)
(HAB/T 213

(for corporation only)

BT ) s

Business Name (in Chinese)qif any)
(S35 2/E)) (for corporation only)

R SR

8/ -/0(0]|0 =N =E: ol 11 1/ 2| 2/ 0] 1| 5

Business Registration N Expiry Date . ; p
DD M M Y YY Y
SRR - —
Please indicate the stal -
O (BEEBEBINUA - (#75)) _
Itimate Owner (other than the Sole Proprietor) : , ifany)
] TREREALZE -1 (A7)
Partner: and number of *Ultimate Owner: , if any)
_ ROBEHEALH - (WA) _
, Director: and number of *Ultimate Owner: , if any)
"% =] local company O 3JEFH/\E] non-Hong Kong company )
A /EAIZE 11.1 AF) (Ultimate Owner - Please refer to Para. 11.1 of the Guidance Notes)
/ Pl B
= B FZ 1B
Company No. Place of Incorporation
(for corporation only) (for corporation only
RAT HHA (R 2m) s H A (ramnses g m)
Date of Incorporation - - = Date of Registration . - =
(for corporation only) DD MM YYYY (for non-Hong Kong company only) DD MM Y YY Y
13 Ver. 04/2023
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CUSTOMS AND EXCISE DEPARTMENT

= K2
ERRBEEERREH B H
Eorm2

Application for Renewal of a Money Service Operator (MSO) Licence

B 18R - I AR @

Part 1 - Particulars of the Applicant’s Business (Continued)

o A SRS PR © —
Please indicate the nature of the money service:-

O PERRS O &Rk M EFE RIS
Remittance service Money changing service Remittance and money changing services

SR AL R 5 N R SRR E R AT (57 2 AR5 8.1 PO E B3R © —
Please indicate whether the Applicant operates any money service at particular premises (Please refer to Pard. 8.1 6
Guidance Notes):-

O =Z Yes o
O & No (7 "&, - HBkEIE 2 &)
(If ‘No’, please go to Part 2)

(Please provide the details of all the particular premises in Part 3)

MRS sk B E R Vs e — \'
Number of particular premises used for operating money service:- Y

-1
(FFES 3 BRI BT E R AT EFD \ EEE

28 - % | AER EE MR

Part 2 — Principal Address of the Business / Corporation

(A4 P LU BT B 2 B B TE R Frab s oL » 8 By
(This address can be the particular premises used for operatingsseney
on the licence.)

() ok (SFHHEEE)

Address (Please complete in English s

*EE | JE TS 18 % 1l8 JEE 118
*Flat / Room / Shop No. Floor Block No.

PNEER
Building Name

*E4l | BT
*Estate / Court N

EapcEfin

Street Name | E|Y|C|K|Y S|T|R|E|E|T

| O &% o JuE OFF

MIA T|E HK KLN NT
SR )
Business Website Address| | | [P ||/ |/ |W|W|W|.|klajm|s|h|enig|.|clom
AL
E-mail Address kic|s|/@kjam|s|h|e|n|g|.|c|lom
EEETRAE HESE |gls5l2]4
Telephone No. 8(5(2|4/3(2(1]4|3[2 |1 KA 3l2[1]4]3]2]2

14 Ver. 04/2023

*SE 2R i Y %~ Please delete as appropriate

RIS RSN <v™ 5% Please insert a “v™ in the appropriate box
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5 3 & - DB &8RRI TR R E B ATV &R

Part 3 — Details of all the Particular Premises used for the operation of a Money Service

HESRHESIERRT__ 1 2 1 (P12 21 - SIE GRS

Premises Serial No. 1 of 1 (e.q. 1 of 2, if there are 2 premises)

(1) EFTEER

Premises information

e Wt _ J& BTN IR (CET32K)
Business Registration 1234567383 091 Area of the premises 1190 (m?)
Number

o AU & B AR Y R T -

Please state the type of premises at WhICh the money service is operated:-

O mEsEmA M REREEERT
Commercial premises Mixed commercial and residential premises
STAREE)AA) MOINE|Y| EXICIHIAINIGIE| |S

(B B5a LA =1 78)
Branch Name (in English) (if any)

(as shown in the Business Registration Certificate)

DTS s

(TSR LTS @
Branch Name (in Chinese) (if any) SEIUE

(as shown in the Business Registration Certificate)

2) ot (FHHEEE)

Address (Please complete in English)

*= | [EHSTHS
*Flat / Room / Shop No.

UNEEZ
Building Name

R/ ST

*Estate / Court Name

FRESRHE
Street No.

H W (prrA) U T1El | O #&#E& M e DO H
District (e.g. Wanchai) HK KLN NT

(3 BeaEn

PE

18 Block No.

TIR|E|E|T

Wi i (L EL SRS
Office Fax No.

(I A No(# TH, = Tﬂ'_‘:’%l)(lf ‘Yes’, please provide the following details)
HIRBSIILL T 2R : —
e following information of the business sharing the premises:-

2 EHMER
Run by the Applicant, the nature of business is:- TRADING OF INDONESIAN PRODUCTS

**tﬁﬂjfoﬁH%*Please delete as appropriate 15 Ver. 04/2023

SEIEIE TREPIAN L <V 5% Please inserta “v” in the appropriate box
CED 401 (Rev. 12/2022)



3 - A EEBRRBNFAR ERATHIERH @

Part 3 — Details of all the Particular Premises used for the operation of a Money Service (Continued)

O BEAAEHLE B TR —

Run by other business entity, please provide the following information:-

R ATHSEB BT |

Partlculars of the business sharmg the premises:-

5 [ EEATE

Name of Business /

Corporation

EBEE GpuLE R

Nature of Business Please speC|fy.-

R SR _

Business Registration
Number

(R EZAE— LN FHABENT » 5 e AT

(If more than one company shared the premises, please provide the information in a separate sh

(®) EAANEE (4 ﬁﬁ%ﬁﬂéﬁé‘fﬁﬁﬁﬁﬁ/ﬁ
Occupant’s Consent (only applicable for mixed comme

operation of a money serwce)

g'of consent from all of them when you submit the
application. Please ensure that each of th he,Personal Information Collection Statement in Part

C of the Guidance Notes.

(REPN cet
Name of Occupants
(1) KAM CHIN SHENG (2) KAM WING YU
(3) HO FUNG YU / (4) LEE KA SHUN
) ©)
(@)

filling in the particulars of the other premises.

**tﬁﬂjfoﬁH%*Please delete as appropriate 16 Ver. 04/2023

SEIEIE TREPIAN L <V 5% Please inserta “v” in the appropriate box
CED 401 (Rev. 12/2022)



FAW - WEEEZNHFA  HFEANEBA EE (BEN) 09

Part 4 - Particulars of Applicant who is a Sole Proprietor or Particulars of Individual Partner / Director of
Applicant which is a partnership / corporation

O J&&EZE Sole Proprietor M & ¥ A Partner

O %355 Director

B (I A A 2T K‘A‘M‘ ‘C‘H‘I N‘ S|H|E N‘G‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘
Name in English (*Mr/Mrs/Miss/Ms) IR C AT £ Surname firs then other names
S ) 44875 R cns)
Name in Chinese (f applicable) AT Alias (f any)
o ST EEEE (4i8/7)
Chinese Commercial Codes (if applicable) 6/8/5/516/9/2/9(0/7/94
WA 0{1]0|7|1|9|6]|5
Date of Birth LR 0 \
A S i
Place of Birth HIOIN\G KIOINIG
S
Nationality CH|INE|SIE [ )
BEEE O rREfEE
Education Level Secondary level

0 =HIEE

Post-secondary level
O Hf o 558 2~ 9
Others, please spe }

2B B3R A For Hong Kong Resident
FARG RS
Hong Kong Identity Card No. £ P2 516(17])
FEE EE 4% For non-Hong Kong Resident
W AR ) 4
Travel Document Type (e.g. passp
iR R AT
Travel Document No.
wat HI [t EH 3
Date of Issue = A F Date of Expiry = A E

DDMMYYYY DD MM Y Y YY

iy
op
&
pa
i
4
L
Ji=31
z

bR
aH 5

ENARHERRIBHVE 4 8 - HEVERHMERA | HEE

fhave more than one partner / director who is an individual, please make a photocopy of Part 4 of this
ation form for filling in the particulars of the other partner / director.

*SE 2R i Y %~ Please delete as appropriate

ST E AR AN v %% Please insert a “v™ in the appropriate box

CED 401 (Rev. 12/2022)
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55588 - B AREEEBA | BB wEs)
Part 5 - Particulars of the corporate Partner / Director of Applicant (if applicable)
) EEHER

Particulars of the Corporation

O &% A Partner O & == Director

2 %4 (52 32) H{A|P|P|Y BI/U|S|I|N|E|S|S LI{IT|MI|T|E|D

Name of Corporation

(in English)

ZEE AR ()
Name of Corporation RreEpEEATRAE

(in Chinese)

e S AL
Business Registration No. 8(7(6(5(4(3(2]|1

Jerim I HA 2(1|1(2|2|0|1]5
Expiry Date

ANCIE Ui
Company No. 1888/88/88 ]
i1 HEH oj1j0(1]2101|2
Date of Incorporation m
DEIDMMY?(YY !
R ITHEES
Place of Incorporation H|O|N|G
EBE
Nature of Business TIR|AD
R
E-mail Address h ¢ m
Y i PR (LR
Office Telephone No. 2 Office Fax No. 21314/5/212/12)12

() RN HaE
Registered Address of th

*EE | JE TS 1 1l8 JEE 118
*Flat / Room / Shop Ng# Floor Block No.

EEEEH yialplply| [s|T|RIEIE|T
Street Name

M HK O fgekLN O 58 NT

NG WIAIN O & #4515 LI OTHER THAN HKSAR

Wk RS L BEAEST S - IR ARSI 5 5 DS U A A AR -
Remarks: If you have more than one corporate partner / director, please make a photocopy of Part 5 of this
application form for filling in the particulars of the other corporate partner / director.

*EEIH 25 7R 5 F 3% *Please delete as appropriate 18 Ver. 04/2023

ST E AR AN v %% Please insert a “v™ in the appropriate box
CED 401 (Rev. 12/2022)



55 6 B - HF ARUREHA N GF2AEZFAIE 11.1 BRI w5)

Part 6 - Particulars of Ultimate Owner(s) (Please refer to Para. 11.1 of the Guidance Notes) of the Applicant (if any)

BRI AN L) - (KA M (WL INIG | (K WIA

Name in English (*Mr/Mrs/Miss/Ms)

LB FC A 545 Surname first then other names

i S ) .y B2
SKE

Name in Chinese (if applicable) 27 Alias (ifany)

oh ST TR i)

Chinese Commercial Codes (if applicable) 6/8/5/5[3/0/5/7(1/9]0/0

WA FEA 080619$60

Date of Birth S MYy Yy

HHE 1 B

Place of Birth CHITINIA A

BHFE

Nationality CIHIIINIEIS|E

BEEE 0 hEegfgps

Education Level Secondary level ®

O HEREE

Post-secondary level

ad ;H\:'ﬂﬂ u)% DE%
Others, please speC|fy:— i

| ZB/E S8/ For Hong Kong Resident

EAESEEHS

Hong Kong Identity Card No. Al112)3

FEE B E A/ For non-Hong Kong Residerl;‘

TRAESS R R (s
Travel Document Type (e.g. passport)

e TEES (5208

Travel Document No.

HaE H Jiervia H FA

Date of Issue Date of Expiry o Ir =

o | ik

Country / Place ofdSsue

17 7

HEHHEA N 0 BRI AR S RASHYES 6 B - FIDUE S Bt B8 A AHUEET -
more,than one ultimate owner, please make a photocopy of Part 6 of this application form for
articulars of the other ultimate owner.

**tﬁﬂjfoﬁH%*Please delete as appropriate 19 Ver. 04/2023

SEIEIE TREPIAN L <V 5% Please inserta “v” in the appropriate box
CED 401 (Rev. 12/2022)



878 - AMKERFEANEBRBHISRITIR FAYER
Part 7 - Details of the Bank Account(s) used for operating the Applicant’s Money Service

IEE TR R 55
Name of Account Holder Name of Bank Account No.
(1) KAM CHIN SHENG BANK OF KLN LTD 012-234-6789
(2) KAM WING KWAI BANK OF HONG KONG LTD 011-133-5876-01
@)
4)

(I A (FHRTTIRS » 355N

(If you have more than four bank accounts, please provide the information in a separate sheet.)
EEEE:

UK E SBRGHSRTIRFE XA REA - HEBA - EEREKHEALERE -
Important Notes:

The holder of bank account(s) used for operating the money service must be in the name
partner, director or ultimate owner.

5 8 & - BRRSEBHVERS N R ®
Part 8 - Additional Information of the business
(V) sftmE 12 [HHREHEE - —
Please provide the transaction volume in the past 12 months:-
(a) PERKAR TS (ETT)
Remittance service (HK$)
(b) &M AR (B TT)
Money changing service (HK$)
(2) sETROLHEE A H AT RS S8 IR TS

Please provide the no. of staff currently 4

o o
0192 =
M 3-5
O 6-10
O 11 5Pl I or abByg
(3) FAHRHEH HE AE R M e a ek s T o T E e (2 A8 —
Please provide thgo. a h@employed in the coming 2 years by the Applicant for operating money service:-
O o
O 1

{5 FH BB 20402 23RS © —
ether the Applicant operates the money service with the use of a computer system:-

EEBIE: LHFREAREFECEZA G AR — B T &S S iR B e R -
Important Notes: This application form must be submitted together with a duly completed Annex and relevant
supporting documents to the Money Service Supervision Bureau of C&ED.

*EEIH 25 7R 5 F 3% *Please delete as appropriate 20 Ver. 04/2023

ST E AR AN v %% Please insert a “v™ in the appropriate box
CED 401 (Rev. 12/2022)



5 9 ¥ - AT FERE KA LR (RN o BRNED) R T ZFFERER)
Part 9 — Declaration by the person who submits this application form and Annex (see Remarks in Part 9) (Please
sigh and stamp at the time of interview)

A NFELEREA -

I declare that:-

() TEAFREERAS KR AT REE S R ERERINR) 10 H - 2EEEmRS
the particulars and information given in this application form and Annex (including supplementary sheets)
consisting of 10 page(s) are true and correct;

(b) AACEHEEALBIT 615 & (fTEEEE K Wﬁﬁ?éﬁ%ﬁ%ﬂ) (TEILERIRP) - R AN EFTEIEE
ﬂ%‘;fﬁﬂ% 52 {GETHAEA] AAEE Eﬂ%??ttz/\%ﬁ”jzﬁaﬁﬁﬁ”ﬁﬁﬁﬂﬂﬁ HEEH ES@E@‘%>ET ' (1) T’EEE%IEJ:%JEEE
S BRI RIRRAIL + SN HIE % PRI T S0 B R P B e Bt - SRR AR IR &5 /1 S0 R e A
SRV B (2) 1F %IEI%LEP@)%E@%IE DLE a2 TARR Ik oy R BB SR B R I 5 e R R4 TE R
HLE&%IE B R TEPR AU i R 2 0 B IESE - —&8ESE » I HEHIETER 50,000 JT K

understand that section 52 of the AMLO provides that any person who, in connection W|th an aff
grant or renewal of a licence, (1) makes a statement that is false or misleading in a material pg
that, or is reckless as to whether, the statement is false or mlsleadlng in a material partlc

Iiable on conviction to a fine of $50,000 and to imprisonment for 6 months;

(c) ZI-U\EB'S%Eé%/t%%ettﬁﬂﬂﬁté%Aiiﬁﬁ,ﬁ%t%&&rﬂf{ﬁﬁﬁrﬁﬁa’ﬁﬁﬁ%
SESRIRP (S SRR IR IRNI R N BRAR RALAL - SH IEMTALTS
EHERA fJTK FEREIRPII AT & 2E R T g

| have read the Gurdance Notes and Licensing Guide issued by the=@g S&ioner Of Customs and Excise to

o A NBH TR T 82
JEE - BB

a person may become the licensee’s director, partner or ultim &gy ofére any new premises may be added

to the licence.

(d) ANREEERHUE NG > AMECRAIA B EE A% K I NPT B2 e T £ 155 (B 8 BLIROUIVEDR R EALC)BHT
YA B AN A e F?H%J\/ET Epe Lig” . EE LS R A
f” Zli}sx()@g(%tﬁt)%ﬂ%a/%ﬁ%{lﬂﬂ ? $  (Eses. Sl %Jilﬂzlﬁicﬁﬁ RIEIESE > —&CETR - Al

&K Tt

| undertake that actions shall be taked to ensure that . licefisee must notify the Commissioner of Customs and

those given in Part 8 and the approval as menti
which the change takes place. | understand that seg
reasonable excuse contrave i Ehitzee
$50,000;

(€) A AAKFEREGE) e RANIE 82 FEAE S BRI TR B FT AL e <R 8RAR 5 > RAEX RN BR FT Y —fa
HEIRIA T ETM B RIS T B IR O1EE 39A {3k » Hho A\ W & T Jokfode I 72 S L PR
E » BEBIUSE - [[£77#K 50,000 7T

aken to ensure that the licensee who is licensed to operate a money service at a

must display the original of the licence in a conspicuous place at the specified

3 BRI AERATHIEE A ﬁaﬁerﬁ»ﬁﬁar@ﬁﬁ(ﬁuzr@ﬁﬁ%ﬁ t?fﬁ&r@

%‘ TR RERH B N B AHRRRIERAT - DIz R S S s
pstflicted aII responsible persons of the premises as mentioned in Part 3 of this application form

alped consent of every occupant of the premises (if the premises are mixed commercial and

I have read the Personal Information Collection Statement stated in Part C of the Guidance Notes on Form 2
Application for Renewal of a Money Service Operator Licence and understand the contents stated therein.

*EEIH 25 7R 5 F 3% *Please delete as appropriate 21 Ver. 04/2023

ST E AR AN v %% Please insert a “v™ in the appropriate box
CED 401 (Rev. 12/2022)



55 9 B8 - AL A RAR R A LAV (RIREE O MNIVERE) ARG 2R #FEREE) @

Part 9 — Declaration by the person who submits this application form and Annex (see Remarks in Part 9) (Please
sigh and stamp at the time of interview) (Continued)

KAM CHING SHENG Z123456(1)
(HHEE N RZREMN &R Ny E R s A+ (A4 (IEFS)) (FESE
g R A\ E ) (Name in block letters) S S (- 520)
(*Signature of the Applicant/authorized person of (*HKID /
the partnership/authorized director or person of the Travel Doc.4
corporation and company chop)
(B RGFEERES)

(to be signed and stamped at the time of interview)

PARTNER 9875 9875
(TEHRFENER | EEEERRIT) (ks BEEERE)
(Position in the Applicant’s Business/ Corporation) (Contact Telephone No.)

*Z?}\
Witnessed by :

(D) G INETL
(Signature) (Name and Post

(HEA)
(Date)

fhik: TE/ CLLHREARAS ST A L0

(a) ZOHE )\%%W%« '

(b) ek B Ly HIEEEAY

the partner aythorized in writinby every partner ip. The

it"the required documents in a specified period. If the applicant fails to submit the required
e specified period, the application will be deemed to be invalid and will not be processed by
ence concerned will lapse automatically upon the expiry of the validity period.

22 1 33 Fi % *Please delete as appropriate 22 Ver. 04/2023

ST E AR AN v %% Please insert a “v™ in the appropriate box
CED 401 (Rev. 12/2022)



& %

Vvl dil

CUSTOMS AND EXCISE DEPARTMENT B

%% % 1 )5_2 %% 1% 2 E’\] Bﬁ‘ ﬁ: *New Application / Renew Application
R GEE MR/ RecelptDate:
EREBERAR KRN BH REf/MSO No-:

Licence No.:

Application for / Application for Renewal of a Approval Date:

Money Service Operator (MSO) Licence

EARER 5 615 B (ST AM D T EEEERE)

Anti-Money Laundering and Counter-Terrorist Financing Ordinance, Chapter 615
SHHHIETE R B EEE TN - AN R - 55 R AR5 5 -

Please fill in this Annex in capital letter and black ink and read the Guidance Notes and Licensing Guide before
completing this Annex.

5 1 ER - A AR B R AT SRt RE S A St A ER Y ER B A )

Part 1 - Details of Local place for storage of books and records and Local management office
(1) AR E ROHHRE (524 (RE5) 5411 B) '

Local place for storage of books and records (Please refer the Para. 4.11 in Licensing Guide)
Huhk (FFHZEELE)
Address (Please complete in English)

*= | [EHSHS
*Flat / Room / Shop No.

NEED
Building Name LIUIC|K|Y| |B{UII|L|D[I|N|G e

*E /RS

*Estate / Court Name

FRESRHE
Street No.

O (B 1)
District (e.g. wanchai) Y|AlU M|A TIE|I

AHEFIR E R 403t B PR AT RE TR

Type of premises at which the Local place for stga

1

112 Floor

4

TYRIEE|T

lo#% @ OFn
HK KLN NT

HiEATE
Street Name

O pH¥EpEAT Commercial premises SEaF F# Mixed commercial and residential premises
(2) FHEEINER (HEHFGH T et LITHFN o FEITHESA (RIS 5) £ 4.7 B

Address and telep

*= | R & JE
Floor Block No.

*Flat / Room / Shop Né.
4

PNEED
Building

(EapeEy
Street Name

O&& OJupE O#R

HK KLN NT
SR SEe . JeEris
Business Registration No. Expiry Date
EEheRhS {HESRS
Telephone No. Fax No.

A E TR R A PR i PR P A
Type of premises at which the Local management office is situated:-

. . . . . &3 . . . .\/Fr. 04/2023
O m¥EERT Commercial premises O JE&Z\EE{EERT Mixed commercial and residential premises

* R 2R 38 F & *Please delete as appropriate

ST E AR AN v %% Please insert a “v™ in the appropriate box
(Rev. 12/2022)




5B 2 8 - SRACBEMH AR ALY (RURAER 2 SR EIHE)

Part 2 — Declaration by the person who submits this annex (see Remarks in Part 2)

A B -

| declare that:-

(h) TEAMH SRR EE AR (EERIE) 2 H » SEEERR
the particulars and information given in this annex (including supplementary sheets) consisting of
page(s) are true and correct;

() ANGEGERRAGEN > DIHECRUUAN AP BRAEES A (Lo - R NRHE B e 4 2 HEs g —(E A
P o FEEH GRS ARICCE S - A A ERE <<?T%«=/§E€§)S’zmﬁ’ﬁ TTEBEERA) 5 40 ko
Frhf N A & TR ki 2 SO B RUE - BIBIETR - —&CESE » mT#iHIEiRK 50,000 It -

I undertake that actions shall be taken to ensure that the licensee must notify the Commissioner of Customs and

requirement commits an offence and is liable on conviction to a fine of $50,000.

KAM CHIN SHENG

CFH R NIER T S NER N E ST mAES I [
B SN F]EIE) (R () A mL”\"fst)ﬁE%)

(*Signature of the Applicant/authorized person of (Name in block let (*HKID /
the partnership/au_thorized director or person of the Travel Doc. No.)
corporation and company chop)

PARTNER

(TEHRFENERS | EEEERRIT)
(Position in the Applicant’s Business /
Corporation)

(HHR)
(Date)

et PESCHLF SRS R R A 1 s

Remarks: The person who submits this apgli

Eﬁ&%%é\%k o A FERBI RS

(e) ﬁDEEEH)\%A \Uz’%%A
the parte€r awthorized in writing by every partner, if the applicant is a partnership. The

e attached;

PTASEIISCT: - SRR SRR o AR IR AR AR S AT RS » MNEEE AREE
> AR RS RER WA SRR -

documents in t
C&ED.

2 specified period, the application will be deemed to be invalid and will not be processed by

24 Ver. 04/2023

(Rev.12/2022)
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RS BIREEKEEERER RS A BB E
Checklist for submission of supporting documents for application for a Money Service Operator Licence
1. BHEE AFFIBHIB B

Supporting Documents of the Applicant’s Particulars

HWEL = O AREE S CEIEAR
Sole proprietorship A copy of valid Business Registration Certificate

O BSE S RC M BT SR A

A copy of Extract of information on the Business Register

a O AREE S CEIEAR
Partnership A copy of valid Business Registration Certificate
O eSS M BRI RS A

A copy of Extract of information on the Business Register

A E] O AR E S U HE A

Local company A copy of valid Business Registration Certificate

O A EEEMEHEEA
A copy of Certificate of Incorporation

O H%/%EE%EEEEi&%(%%T%NARl)&EiEQ%ﬁE@EEEE%Ei%fﬁﬁféﬁé&ﬁl%fﬂ%@iﬂ@ﬁﬁﬁiﬁ

&

A copy of the latest Annual Return (Form NAR1) and all documents filed with the Companies
Reqgistry after filing of the latest Annual Return

O HRILAE AEEOIRE R NNCIERIAIRAE]) =57k NNCIG(R AR A LA
SN A HTEAR
A copy of Incorporation Form - Form NNC1 (for company limited by shares) or Form NNC1G
(for company not limited by shares) for new established company

O SEEAE R EE T — R B R E H R ER
Information of group structure* and percentage of shareholdings of each group member*

O 4HA AR RN R SRR AR A
A copy of Memorandum and Articles of Association

JERALNE O AREE SRS IEAR
Non-Hong Kong A copy of valid Business Registration Certificate
company O FFE B AT S HENEAR

A copy of Certificate of Registration of non-Hong Kong Company

O a’%;ﬁiﬂﬁﬁf&ﬁ%&?%@%ff% NIN3) S £ IR AL e HTHY P B AR A AR Y A B EE MR Y A S
2
A copy of the latest Annual Return (Form NN3) and all documents filed with the Companies
Reqgistry after filing of the latest Annual Return

O WAL= - BRI ERE B AF N kg NNL YA
A copy of Particulars of a non-Hong Kong Company Registered in Hong Kong (Form NNZ1) for
new established company

O SEEEHE* R EE G B FRRE RV E R
Information of group structure* and percentage of shareholdings of each group member*

O 4HAR AR R R B AR QA A
A copy of Memorandum and Articles of Association

2. A7 TS E SR S

Supporting Documents of Particulars of each Premises

FATERCE RIS O a2 R AT B R ENFH TS A SR AR

HIBR T A copy of stamped tenancy agreement or record of ownership of the premises
Premises Used for | 2 & F ) ST i [
the Operation of a Floor plan of the premises

Money Service O MR ZBE AT/ ML S I EPEY 4R B85
Two 4R-sized photographs showing the exterior and interior of the premises

O HE TR HETRZERTFHESE e IREIEEFEAR
A copy of letter issued by the landlord to the applicant permitting the premises to be used for
money service business

O #ZEFTNE — 2 AN E E S A (R ESBER FEZES
Copies of consent letters from every occupant of the premises (for mixed commercial and
residential premises only)

*SH 1A 48 F 2 Please delete as appropriate 25 Ver. 04/2023
ST JTASANILE “v™ 9% Please insert a “v" in the appropriate box
CED 401 (Rev. 12/2022)



FH 5 - 98 Al Mg 4 2 R HRURIR <X Y R B ST (A A B R B (4)

Checklist for submission of supporting documents for application for a Money Service Operator Licence (Continued)

A EEFIR H
GBI BE

Local place for
storage of books
and records

0 5%z AT E &R EFH 4 BECEEAC SRR A
A copy of stamped tenancy agreement or record of ownership of the premises
0 2% Ay Vil
Floor plan of the premises
O WY TREURZ B AT NS S A Y 4R R
Two 4R-sized photographs showing the exterior and interior of the premises
O HSE SN THIRZ I AT R E A IR H KAkt B [F 2 E A
A copy of letter issued by the landlord to the applicant permitting the premises to be used for local
place for storage of books and records

A E TR R
Local management
office

0O #Z AT eI E R A SCE AT SRR A

A copy of stamped tenancy agreement or record of ownership of the premises
0 2% Ay Vil

Floor plan of the premises
O WITREURZ B AT NS K A Y 4R R

Two 4R-sized photographs showing the exterior and interior of the premises
O AMEEE S L IE A

A copy of valid Business Registration Certificate
O e 3 A THRZ I P L E A B B SR iR Y [F B A

A copy of letter issued by the landlord to the applicant permitting the premises to be used for local

management office

3. BRGBERTENILZ ZRENCBA /BB / BEHA R
Supporting Documents of Particulars of the Sole Proprietor and €ach Individual Partner / Director /
Ultimate Owner of the Applicant
HEER O S s N SR RS SA BEIIT 5% | K2 1
Hong Kong Completed Fit and Proper Person Declaration Form 3A together with Appendices | & Il
resident O FHEE(hEE#E A A copy of Hong Kong Identity Card
IFEHEER O EEE Y& SRR FRAS SA BEIIT 5% | 2 1

Non-Hong Kong
resident

Completed Fit and Proper Person Declaration Form 3A together with Appendices | & |1
O s fEry(E NERIE#E A A copy of the Bio-data page of the Travel Document

4. F—ERENEESBA / BEEREEEEHE

Supporting Do

cuments of Particulars of eaCh Corporate Partner / Director of the Applicant

A E]

Local company

O CIEZAYEE BRI 3B
Completed Fit and Proper Person Declaration Form 3B

O ARSI A

A copy of valid Business Registration Certificate
0O A =L EAEA
A copy of Certificate of Incorporation
m R T NS SR
A copy of Memorandum and Articles of Association

IEEHENTE O CIEZAYEE BRI 3B
Non-Hong Kong Completed Fit and Proper Person Declaration Form 3B
company O ARSI E A
A copy of valid Business Registration Certificate
O JEEB AT MEEHEEA
A copy of Certificate of Registration of non-Hong Kong Company
O 4HAR AR AN R =R IR E A
A copy of Memorandum and Avrticles of Association
FRERMEEMN |0 S R IRG 3B
= Completed Fit and Proper Person Declaration Form 3B

Corporation not
registered in Hong
Kong

O A EE AR SRS TR EGS
0 B E I SUAZEE Y S A
A copy of the Certificate of Incorporation or its equivalent certified in accordance with reg. 3 of
the Companies (Forms) Regulations, Chapter 32B

32B % (AFIRIRGN) 5 3 HEFENA TR

*SH M A & Please delete as appropriate
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FH 5 < SRR A 4T B 2 e TR IR SR 8 B (P I B ()

Checklist for submission of supporting documents for agplication for a Money Service Operator I:icence (Continued)

5 RiEE
Authorization letter
=1 - IN O &KFrA &% N EBHIESER
Partner A copy of the authorization letter signed by all partners
JEHE O KEEFEEIESTEALR
Corporation A copy of the authorization letter signed by the Board of Directors

6. (hERISS() STHHRVHAMATRRSCH

Other requisite documents as specified in Licensing Guide

O &WEEEE | B H(BE NGB A | EE | mlE AHERHIERHE

Business Plan endorsed by sole proprietor / each individual partner / director / ultimate owner

OEMREEE/ S ZWENGEA | EF [ B R RS T RS
FED
Anti-money laundering and counter-terrorist financing policy endorsed by sole proprietor / each
individual partner / director / ultimate owner

O B2 EBECE AR HAM KBNS = T a5 TR R G 4UEAR
A copy of agreement / contract with each local and/or foreign third party involved in the process of
money service

O &R EE LR RS TENEES T ELR
A copy of Hong Kong Identity Card of Compliance Officer (CO) and Money Laundering

Reporting Officer (MLRO)

O GBS TENARUREGLIER
A copy of valid employment contracts for CO and MLRO

O & EEROES RS EAEAEIEEIREA - FIOEHSE BRI =18 3 NS Ak - & - ERE
FHMRER ~ $RAT4HER
A copy of residential address proof of CO and MLRO, e.g. utility bills, bank statement, issued
within the last three months from the application date

m| EEfo'zgéﬁu”j“"Eﬁhﬁ SRATIREEYSCA:  BIANE I EE AR A (RS SRR ISR TIR P45 5
#

Proof of bank account ownership issued by bank concerned, e.g. a copy of statement of the bank
account held by the applicant for money service business

O GRS HH HEE AP ARV TIR P2 A (RS R IR SR R SR TRl &

An acknowledgement from bank that the bank account held by the applicant is used for operating
money service business

EHER AZRHEZ TR RS - i R m BRI EF EE L HR AL HENEIEN G - BRTEASHEER
BEERNE - BRI A REHR A G ER S EBUFHIIES -

Applicant is required to submit the completed application form, annex and supplementary information sheet together
with the supporting documents (stamped with the applicant’s company chop) to the Money Service Supervision

Bureau of C&ED. Authorized officers of C&ED will examine the originals during the interview with the applicant.

itk /NS

NEENFEBHEE 11 9% $TIKE 4 1 402403 = EH—ZE¥H L4 8Hf45 HEFF 1285304
EAEM (DNREEARRSN) T LIR30 SZETH 58304
SRR B RN

Address Office hours

Money Service Supervision Bureau Monday to Friday 8:45a.m. to 12:30 p.m.
Customs and Excise Department (Except Public Holidays)  1:30 p.m. to 5:30 p.m.

Units 402-403, 4/F, Centre Parc, 11 Sheung Yuet Road
Kowloon Bay, Kowloon
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Appendix E

To : Commissioner of Customs and Excise

Letter of Consent

Regarding the Operation of a Money Service Business
by
(Company Name)
at

(address)

“I/ My child, (Name of the occupant) __, being an occupant of the premises at the above
address, hereby give my consent to any authorized person as defined by section 8 of
the Anti-Money Laundering and Counter-Terrorist Financing Ordinance (Chapter
615) to enter the above premises for the purpose of exercising the powers under
section 9 of the said Ordinance in connection with the operation of the money service
business by the above company at the above address.

| have read the Personal Information Collection Statement stated in Part C of the
Guidance Notes on Form 2 Application for renewal of a Money Service Operator

Licence and understand the contents statedtherein.

“Signed by the occupant/
the parent/guardian
of the occupant . )

“HKID Card No./ Travel
Document Type and No.
Occupant :

The parent/guardian
of the occupant :

Date

* Please delete as appropriate
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