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CUSTOMS AND EXCISE DEPARTMENT
Anti-Money Laundering and Counter-Terrorist
Financing Ordinance
Chapter 615, Laws of Hong Kong

Guidance Notes on Eorm 3B
Fit and Proper Person Declaration Form
for corporate partner / director

Part A - General Information
Introduction
Statutory Requirements

Under the Anti-Money Laundering and Counter-Terrorist Financing Ordinance, Chapter 615 (AMLO),
any person who wishes to operate a money service, namely a money changing and / or a remittance service, is
required to obtain a Money Service Operator (MSO) licence from the Commissioner of Customs and Excise
(CCE). The CCE may grant a licence to an applicant only if he / she is satisfied that the applicant who is a
sole proprietor / each partner / each director of Applicant which is a partnership / corporation and the ultimate
owner (if any) of the applicant is a “fit and proper person”. To meet the “fit and proper person” criteria, the sole
proprietor and / or ultimate owner in relation to the sole proprietorship, partners and / or ultimate owner in
relation to the partnership, directors and / or ultimate owner in relation to the corporation should not have
been convicted of the specified offences locally and overseas or is / are not currently subject to an
undischarged bankrupt(s) or bankruptcy proceedings in respect of an individual or liquidation or winding up order
in respect of a corporation. For details of the Fit and Proper Person Criteria, please refer to Appendix A.

The Fit and Proper Person Declaration Form must be accompanied with a fee specified in Schedule 3 of the
AMLO for each person who is subject to the fit and proper person test. For details of the fee for fit and proper

person test, please refer to the Appendix B.

Submission of Fit and Proper Person Declaration Form

Declaration Forms

(i) Declaration forms can be obtained from the Money Service Supervision Bureau (MSSB) of the Customs
and Excise Department (C&ED) at Units 402-403, 4/F, Centre Parc, 11 Sheung Yuet Road, Kowloon Bay,
Kowloon or downloaded from C&ED’s website at http://www.customs.gov.hk

(i) An applicant who is a sole proprietor and individual partner / director of applicant which is a partnership /
corporation are required to submit Form 3A together with Appendices | & Il. Where there is any
corporate partner or director, the applicant is also required to submit Form 3B for such partner / director.

Supporting Documents

(1) Local company:
(@) A copy of valid Business Registration Certificate

(b) A copy of Certificate of Incorporation
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(c) Acopy of Memorandum and Articles of Association

(if) Non-Hong Kong company:
(@) A copy of valid Business Registration Certificate
(b) A copy of Certificate of Registration of non-Hong Kong Company
(c) A copy of Memorandum and Articles of Association

(iii) Corporation Not registered in Hong Kong:
(@) A copy of the Certificate of Incorporation or its equivalent certified in accordance with reg. 3 of the
Companies (Forms) Regulations, Chapter 32B

In person or by post
(i) The declarant has to duly complete the declaration form and sign on it. The declarant may submit the

declaration form together with the relevant supporting documents (copies only) in person or by post with
sufficient postage to the MSSB. Declaration form submitted by fax or e-mail will NOT be accepted.

(i)  After receiving the declaration forms submitted in person or by post, the MSSB will issue an
Acknowledgement of Receipt within 7 working days from the submission or the postal date.

(iii)  If there is any change to the information provided by the declarant or the declarant wishes to amend or
provide supplementary information in relation to the submitted declaration during the declaration
processing stage, the declarant must notify the MSSB in writing promptly. The supplementary information
should be submitted together with copies of relevant supporting documents to the MSSB.

Assessment of Fit and Proper Person

On receipt of a declaration, various checks will be carried out to make sure the information provided is correct.
The information will be checked against the declarant’s own records and the records kept by other regulatory
authorities, government and law enforcement agencies.

Part B - Notes on How to Complete the Declaration Form

Please fill in the form in capital letter and black ink according to the instructions stated in the declaration form and the
Guidance Notes. lllegible handwritten form may be rejected by the CCE.

Part 1 - General Information of the Applicant connected to the Declaration Form

Please provide the information of the Applicant connected with the Declaration including name the Applicant’s
business / corporation and business registration number.

Part 2 - Particulars of the corporate Partner / Director of the Applicant’s Business / Corporation or the
Particulars of the Corporate proposing to become Licensee’s Partner / Director
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6.1

6.2

8.1

8.2

10.

11.

Please provide the company information of the partner / director.

Part 3 - Answer the Questions

Please state whether the partner / director :
(i)  has any conviction record in Hong Kong or outside Hong Kong;
(i)  has failed to comply with any requirements imposed under AMLO or any regulations made by the CCE
under section 51 of the AMLO; and
(iii) isin liquidation or is the subject of a winding up order, or there is a receiver appointed in relation to the
corporation.

You may use additional sheets when necessary by making photocopies of the relevant page to fill in the
information.

Specimen of Completed Declaration Form 3B

For further information on the requisite particulars and documents, the declarant should make reference to the
“Specimen of a Completed Form 3B - Fit and Proper Person Declaration Form” at Appendix C.

Part C - Personal Information Collection Statement

Purpose of Collection

The personal data provided in the declaration form as well as any updates of them will be used by the C&ED for
facilitating processing of applications / record purpose / record update / investigations for the enforcement of the
Anti-Money Laundering and Counter-Terrorist Financing Ordinance (AMLO), Chapter 615.

It is obligatory for you to supply the personal data as required by the declaration form. If you do not provide
sufficient information, we may not be able to process your declaration.

Classes of Transferees

The personal data you provided in the declaration form as well as any updates of them may be disclosed to other
government departments / bureaux or organizations for the purposes mentioned in paragraph 8.1 above; or any
third parties under section 49 of the AMLO; or where such disclosure is authorized or required by law.

Access to Personal Data

You have the right of access to and correction of your personal data as provided for in the Personal Data (Privacy)
Ordinance (PDPQO). Your right of access includes the right to obtain a copy of your personal data provided in this
form. In accordance with the provisions of the PDPO, we have the right to charge a reasonable fee for the
processing of any data access request.

Enquiries to Personal Data

Enquiries concerning the personal data collected by this declaration form, including the request for access to and

correction of personal data, should be addressed to:
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Departmental Secretary

Office of Departmental Administration
Customs and Excise Department

31/F, Customs Headquarters Building
222 Java Road, North Point, Hong Kong

PartD - General Enquiry
Applicants may visit the C&ED website at http://www.customs.gov.hk for details of information on application.

For enquiries on individual application, applicant may write to msoenquiry@customs.gov.hk or call the following
enquiry hotline:

Enquiry Hotline : 3742 7742 (during office hours)

Address

Money Service Supervision Bureau
Customs & Excise Department

Units 402-403, 4/F, Centre Parc,
11 Sheung Yuet Road, Kowloon Bay
Kowloon

WARNING: Please read the Guidance Notes carefully before completing the Declaration Form. The data
provided in the form must be true and correct. Under section 52 of the Anti-Money Laundering
and Counter-Terrorist Financing Ordinance, Chapter 615 (AMLO), any person who provides false or
misleading information in connection with an application for grant or renewal of a Money Service
Operator Licence commits an offence and is liable on conviction to a fine of $50,000 and to
imprisonment for 6 months.

This Guidance Note is not a legal document. It only serves as a guide in completing the Form 3B Fit and Proper
Person Declaration Form for partner / director which is a corporation. In case of doubt about legal issues, you
should refer to the Anti-Money Laundering and Counter-Terrorist Financing Ordinance or if necessary, seek

assistance from your legal advisor.
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Appendix A

Criteria of a “Fit and Proper Person”

[Section 30(4) of the Anti-Money Laundering and Counter-Terrorist Financing Ordinance,
Chapter 615 (AMLO)]

In determining whether a person is a fit and proper person, the Commissioner of Customs and Excise
(CCE) must, in addition to any other matter that he considers relevant, have regard to the following:

(@)

(b)

(©)

(d)

(€)

whether the person has been convicted of —

(i)

(ii)

(iii)

(iv)

an offence under section 5(5), (6), (7) or (8), 10(1), (3), (5), (6), (7) or (8), 13(2),
(3), (5), (6), (7) or (8), 17(9), 20(1), 61(2) or 66(3) of the AMLO;

an offence under section 14 of the United Nations (Anti-Terrorism Measures)
Ordinance, Chapter 575;

an offence under section 25(1), 25A(5) or (7) of, or any offence specified in
Schedule 1 to the Drug Trafficking (Recovery of Proceeds) Ordinance,
Chapter 405; or

an offence under section 25(1), 25A(5)  or (7) of, or any offence specified in
Schedule 1 or 2 to the Organized and Serious Crimes Ordinance, Chapter 455;

whether the person has a conviction in a place outside Hong Kong —

(i)

(i)
(iii)

for an offence in respect of an act that would have constituted an offence
specified in AMLO section 30(4)(a)(i), (ii), (iii) or (iv) had it been done in Hong
Kong;

for an offence relating to money laundering or terrorist financing; or

for an offence for which it was necessary to find that the person had acted
fraudulently, corruptly or dishonestly;

whether the person has persistently failed to comply with any requirement imposed
under the AMLO or any regulation made by the CCE under section 51 of the AMLO;

whether the person, being an individual, is an undischarged bankrupt or is the subject of
any bankruptcy proceedings under the Bankruptcy Ordinance, Chapter 6;

whether the person, being a corporation, is in liquidation or is the subject of a winding up
order, or there is a receiver appointed in relation to it.
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Reference Table on Application Fee

Appendix B

Item Particulars Fee (HKS)
1. Application for the grant of a licence 3,310
plus for each additional business premises 2,220
plus for each person who is subject to the fit and proper person 860
test
2. Application for the renewal of a licence 790
plus for each additional business premises 355
plus for each person who is subject to the fit and proper person 860
test
3. Application for an approval to become a licensee’s director 860
for each person in
relation to whom the
application is made
4, Application for an approval to become a licensee’s ultimate owner 860
for each person in
relation to whom the
application is made
5. Application for an approval to become a licensee’s partner 860
for each person in
relation to whom the
application is made
6. Application to add new business premises 2,220
for each new business
premises
7. Application to operate a money service at particular premises 2,220

for each business

premises
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CUSTOMS AND EXCISE DEPARTMENT

= 3B E,efeﬁpendix C
For [[o]

BE NBEBERHRER recept ate:
EAREZEEBA/IED pontcation o
Form 3B pplication No.:

Approval date:

Fit and Proper Person Declaration Form

(For corporate partner / director)

EHED 55 615 B (TR KM TR ER/ERE])

Anti-Money Laundering and Counter-Terrorist Financing Ordinance,
Chapter 615

5 - B AT E
R BEEHRER - HREFERAT AN - SR AR B

Ul ) ! . - G4 e
Please fill in the form in capital letter and black ink and read the Guidance Notes before co AIIEt[he particulars filled in

this  specimen form are

wr _pa H SRR SE A B — RS fictitious. Any resemblance to
5 18 ’\ZK% E?ﬁﬁﬁﬁffnﬁkﬁq ki hi | . individuals or companies is
Part 1 — General Information of the Applicant connected to this Declaration Form entirely coincidental.

FHEE ANHUZERS | IEE T
Name of the Applicant’s Business / KAM CHIN SHENG COMPANY
Corporation

[EESCxwIA 11213/4(5|6|7

Business Registration No.

F2w -BHEAREE  AENEESRA  EBEEERE
RIEEERIEANEE &8 A 1 EE NS

Part2-  Particulars of the corporate Partner / Director of the*Afip
the Particulars of the Corporate proposing to becomeA icen§ee’s Partner / Director

O &% A Partner A = Director

TEE AT (TR0 HIA Y
Name of Corporation
(in English)

SEE(F0) '
Name of Corporation
(in Chinese)

B

REFBRARDE

Company No.

ravAER 0(1{0(1]|2|101|2

Date of Incorporation

DAvR: Uk
Place of Incorporation HONIG| K|ON|G
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CUSTOMS AND EXCISE DEPARTMENT
S 3B
BE ANEEBEHZRR
ERHRZEZEEBAIED
Form 3B

Fit and Proper Person Declaration Form
(For corporate partner / director)

% 3 &f - FAEIBELUTHRE

Part 3 - Please answer the following questions

L (@ %2 SpniayEEE & a7 G S E SR ?

Has the corporation as mentioned in Part 2 ever been convicted of an offence in Hong Kong or elsewhere?

O & Yes M &%F No

(b) WFEHEE LQWIEERE "B, o FHEHLTER -
If the answer to 1(a) is ‘Yes’, please give the following details:-
(B 720 ] 54T )

(Use additional sheets when necessary)

()  FOUgET: — b

The offence:-
(i) s hEEFISIA TS © — (a
Penalty (if any) imposed:- \

(i) =FjEH : — \

Date of conviction:-

(iv) EIFEHTT © —

Place of conviction:-

2. (2) 5 2 BRI B Z e e RIS T BIARBIEE 615 2 (FTHMESE ROk 43 T3 S ARG

Has the corp ned in Part 2 ever been found to have failed to comply with any
requiremepts im p&r the Anti-Money Laundering and Counter-Terrorist Financing
mﬂLO) or any regulation made by the Commissioner of Customs and Excise

M J2F No

(b) W 2@EVEFRZE "B, o SHRELITER  —
If the answer to 2(a) is ‘Yes’, please give the following details:-

PeEE N EREER I HE - —

Date(s) of failing to comply with the requirements /regulations:-
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CUSTOMS AND EXCISE DEPARTMENT
S 3B
BE ANEEBEHZRR
ERHRZEZEEBAIED
Form 3B

Fit and Proper Person Declaration Form
(For corporate partner / director)

% 3 - FHEBELUTHE@@

Part 3 - Please answer the following questions (Continued)

3.

@) 25 2 HFTIAABRE S EAESE T 2
Is the corporation as mentioned in Part 2 in liquidation?

O & VYes [5Z/5/4°3(d)] [Please answer 3(d)]
O % No [5Z/0/4°3(0)] [Please answer 3(b)]

(b) %6 2 FRATAAYA B R A (AR A A A ARy 2
Is the corporation as mentioned in Part 2 the subject of a winding up order?

O £ VYes [5Z/0/4°3(d)] [Please answer 3(d)]
O % No [5Z/0/4°3(c)] [Please answer 3(c)]

(©) AT 2 WA A ZE G A ? "
Is there a receiver appointed in relation to the corporation as méntioned i Part 2?

O A Yes [55/2/23(d)] [Please answer 3(d)]

O % No [3Z£%5 4 575 [Please go to

@) s —
Please provide the details:-

() Y — /
Case No_&,

(i) EESH

PR ANBIER > S E > DUARFHRER -
If the®pace provided is not enough for you to fill in all the information required, please make a photocopy
of the page for filling in the information.
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T B B
CUSTOMS AND EXCISE DEPARTMENT
% ¥ 3B Eorm 3B
BEAEBHRRE
Fit and Proper Person Declaration Form
ERRZEZBEBANIED

(For corporate partner/director)

4 EE - B

Part 4 - Declaration

ARNGEIER -

| declare that:-

(@)

(b)

(©

TEARREHHFAS NIRRT AT A B RHE A DL * B B8R e Ehala | SRS RSB &
FHREEA R  HE R IEREER

the mformatlon given in this Declaration Form is to support an application for *a Money Serwce Opergtor Ilcence
| abprova o o Licensee e o

complete, true and correct;

ARNEBEE LGS 615 2 (FTRIEHE S 0 T BB EMRE]) FTEESRIRE) 24
RIS 52 1523 THB FE(F] A{E SRR 46 FRIR o PRI A S A 5L T

TEREGEL B A M A BUIC 5 3N 128 32 TR PR I 2 T Ja o (R B L B 1+ B e e T o 7
ERECE FREMERY 5 B (2) AR FIERA A8 IR (LT 220 - DABGZ AR Ky 4 SRMH
EZIABR IR ek 20 o BRI SRR - RS TR - AT
RS 6 (B A 9
| have read the Anti-Money Laundering and Counter-Terrorist Financing ial Tagtitutions) Ordinance,

imprisonment for 6 months;

oA\ BT B o3 4 SR T A
B+ A P - .

and Proper Person Declarati gy Service Operator Licence and understand the contents stated

therein. ‘

01/04/2012

£ N

(=
(Date)

C555555(1)

4 (IEHE)) CEAEENEE | RIS AEE)
n block letters) (*HKID / Travel Document No.)

fhiEE:

RFALEREE &N | BB N 5B NE EE A S ENE DU BRI EEF B S

Remarks: This form should be signed by an authorized person of the corporate partner / director with company chop of the

corporation and a copy of authorization letter signed by the Board of Directors should be attached.
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